Semester 2 Gradebook Setup...
Assigning and Defining the SEM2 Calculation

Modified:  January 2004

1.  Login to Faculty Access for the Web.
2.  Change the Marking Column to QTR3
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3.  Click Define Calculations
[image: image4.jpg]Grading Scales

Define Calculations

Assign Calculations

Copy Class Setup



4.  Create a new calculation by clicking the link that says, New. 

5.  Call the new calculation Semester 2 and change the marking column to SEM2 like in the snapshot below. 
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6.  If you do not have a second semester exam, setup your calculation so QTR3 and QTR4 each make up 50% of the grade.  Your window should look like the snapshot below:
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7.  If you have an exam at the end of the second semester, create another row for your Exam and weight the exam as 20%.   Your window should look like the snapshot below.
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Note to Foreign Language Teachers:
For those of you who have some sections with an exam and some without, you’ll need to create two calculations (This most likely applies only to foreign language teachers).  Call the first calculation Semester 2 and name the second calculation Semester 2 Exam.

8.  Click OK and click SAVE.

9.  Click the Assign Calculations tab along the left hand side of the window.
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10.  Click New and change the marking column to SEM2, the class to your first section, and the calculation to Semester 2.  Do this for all of your sections that you teach and click SAVE.   DO NOT delete any of the SEM1 calculations that we recently created.  When you are done, your window should look similar to the following snapshot:
[image: image3.jpg]Assign Calculated Marking Columns

sent
=
sent
=
sent
senz
senz
senz
senz
senz

Marking Column

Class
55.8-01, Socal Studies 8
55.8-02, Socal Studies 8
55.8-03, Socal Studies 8
55.8-04, Socal Studies 8
55.8-05, Socal Studies 8
55.8-01, Socal Studies 8
55.8-02, Socal Studies 8
55.8-03, Socal Studies 8
55.8-04, Socal Studies 8
55.8-05, Socal Studies 8

Calculation
Semester 1
Semester 1
Semester 1
Semester 1
Semester 1
Semester 2
Semester 2
Semester 2
Semester 2

Semester 2




You are done defining and assigning calculations.

Remember that annoying step of having to add a zero at the end of your scores to force the SEM1 calculation to kick in?  You will not have to carry out this pesky little at the end of the second semester.
