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Questions and Answers

Last modified:  April 10th, 2003

Q:  What is Faculty Access for the Web?

A:  Faculty Access for the Web is a “web-based” report card and commenting program.  “Web-based” means that the program is accessible via any computer connected to the Internet that runs a newer version of Internet Explorer (IE 5.1 on a Mac and IE 6.0 on a PC).

Q:  How do I get started?

A:  Login to the program using the user name and password information that was provided to you.  Click the Help link (in between the Preferences link and the Exit link) at the top of the window.  Click the link that says, “Click Here to Get Started…”

Q:  Does Faculty Access for the Web replace GradeQuick and our current comments program? 
A:  Yes, this is a complete replacement for these two separate programs.  Instead of having to go to two separate places to do grades and comments, you’ll be able to go to one website to do all of your commenting and report card tasks.

Q:  What are some of the benefits of Faculty Access for the Web compared to GradeQuick and our existing comments program?

A:  Because Faculty Access for the Web is web-based, you will be able to do your grades and comments from any web-enabled computer.  This means that you’ll be able to enter grades at home.  
A:  Faculty Access for the Web is made by the same company that created, “Registrar’s Office,” which is the software program that Kathy Nefzer uses to do scheduling and grading.  As a result, the programs work very well together.  You will no longer need to import new classes at the beginning of each semester and export your grades at the end of each quarter.  Additionally, any change in schedules that Kathy makes will automatically show up in your grade books.

A:  The comment program in Faculty Access for the Web functions very much like the one we work with now.  It contains a spell checker and can be accessed from your home computer.
A:  Although I haven’t seen this in action yet, using a separate program loaded on your computer called, “Faculty Access for Windows,” you should be able to view the schedules of other students from the computer in your room (not your home computer).  

A:  This new program will eventually allow us to distribute report cards and comments to families electronically.  This will save a considerable amount of time and money in printing, paper, postage, etc.  

Q:  Is there a manual that comes with Faculty Access for the Web?

A:  Yes (and it is extremely helpful).  When you login to the program, click Help in the Blue portion of the menu bar.  A new window will load…click, “Getting Started.”  Click the link that says, “Faculty Access for the Web.”  Your first time in the program you should complete the, “Getting Started Checklist.”  This assists you in planning for setting up your grade book.  After you work though the getting started checklist, take a look at the, “Orientation to Faculty Access for the Web.”  This is an excellent Help guide on all aspects of the program.  The Help pieces are printable as well.  If you click the link that says, “Complete Printable Guide,” an Acrobat Reader version of the Help files will appear.  Be careful if you print these pages as the entire file is close to 100 pages in length (many of the pages are not needed).  See Matt if you need assistance printing just the pages that you need.
Q:  Are there any special things to keep in mind when using the program?

A:  Yes.  Security is the most important issue.  When you are away from your computer at school or home, be sure to exit out of the program by clicking the Exit link in the upper right hand corner of the window.  In addition to Grades and Comments, personal information of students is available (eg-phone number, address, etc.) when you are logged in.  Please help protect important student information by exiting the program when you are not using it.

Q:  May I change my password?

A:  Yes…when you are logged into the program, click the Preferences link.  You’ll see a Password Options section where you can go ahead and change your password.  Please use a hard to guess password (eg-one that is a combination of letters and numbers).

