	No
Food, drink, gum or candy in the computer lab
	When you enter the lab, LOGIN 
to the file server.

(Pick a good password and don’t give it to anyone).
	If you don’t know how, use the “Help” menu in the application.  If this doesn’t work, ask for help.

When helping your neighbor, give “no-handed” verbal directions only.

	When observing a presentation by a teacher or student, give your full attention to the presenter.
(Do not use the keyboard or the mouse).
	Select the correct printer before you print.  Only print what you really need!
	Students must have an adult’s permission to use the color printers. 

	When printing text from the Internet, highlight the text you need and do a File-Print and choose Print Selection.
	SAVE
Your work often

(every 5-10 minutes).
	Clean up your work area at the end of class.

Recycle unused paper and take along any materials you brought into the computer lab.

Leave the lab cleaner than you found it.

THANK YOU!



